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CURRICULUM COMMITTEE
NEW PROGRAM FORM
Present to the Curriculum Committee by the last meeting of December, for the program to be considered for inclusion in next year’s catalogue.  Email completed form to the Curriculum Committee chairperson at least one week prior to the Curriculum Committee meeting.  Also, bring a signed copy to the meeting, since the signature is required in advance of presenting your program.  See explanatory notes at the end.
	1.
Program presenter:
	Fran Page/Donna Acord

	2.
Program Department and Division:
	Human Services Program; Criminal Justice, Emergency Services and Human Services Department; Extended Learning Division

	3.
Program type:
	Professional Upgrade


	4.
Program title and brief description:
	Career Development Facilitator Certificate

	5.
Program learning outcomes:
	This certificate meets the training requirements for the Global Career Development Facilitator Credential.  Upon completion of the CDF Certificate, students should possess the skills and knowledge to assist clients in identifying and exploring career options, researching occupational information, making career decisions and action plans and conducting an effective job search.

	6.
Program curriculum outline:
	

	7.
Program credit total:  
	22-28

	8.
Program work experience:
	4 Credits

	9.
Program Related Instruction
         (see approved list in catalog):
	Course number
	Course Title

	
Communication course:
	
	

	
Computation course:
	
	

	
Human Relations course:
	
	

	
PE / Health course (not required for a Certificate):
	
	

	10.
Program new courses 
	Course Number
	Course Title

	
	HS-217
HS-218

HS-219
	Career Development Facilitator I
Career Development Facilitator II

Career Development Facilitator III



	11.
Program impact:
	Because this will be a small program (a maximum of 25 students per year) this program should make minimal demands on college services although students are likely to make some use of  the CERC.

	12.
Program Implementation:
	I would like students to be able to graduate from this program at the end of Summer Term 07 or as soon as possible after that date.

	13.     Is the degree / certificate too similar to an existing one?           
	No


Dean’s Signature _________________________________________     Date ______________

Approved ___ 
With discussion regarding:
Intended implementation date: _______________
--OR--

Approval Pending ____
With regard to:
Bring back to committee on:  _______________
     or    
Intended Implementation Date:  _______________
#5
Examples: Qualifies to sit for national exam.  Prepares for entry-level positions in …

#6
This shows the classes a student will take each quarter.  Please format it like the outlines in the current catalogue.  Also, make sure any prerequisite courses are listed in a prior term!  And, make sure the courses are actually offered in the terms listed!

#7
AAS degrees must have no less than 90 credits, and no more than 108 credits.  We strongly recommend that you strive to limit the total.  We also strongly recommend no less than 12 credits per term, and no more than 18 credits per term, due to implications to students.
#8
Work experience (CWE, clinical, practicum, field experience, etc.) must be included in the program, if required.  No more than 12 credits per year are allowed.

#10
Submit these to Curriculum Committee using the New Course Form.  These new courses need to be presented prior to your program, but they can be presented at the same meeting.

#11
What impact might this program have at CCC?  For example, what impact might this program have on existing programs, the CCC facilities, the Library, scheduling, enrollment services, advising /counseling, the bookstore, the testing center, and courses with similar content?

#12
When would you like to see this program implemented?  That is, when would you like to see students able to petition for graduation from this program?  (Note: An implementation date is required on the application for State approval.  However, it is essential that the implementation date gives Enrollment Services the time they need to prepare!)
#13
A new degree / certificate must be at least 24 / 12 credits different than all of our existing degrees / certificates.

This form was last updated July 26, 2006.  This form may be accessed via http://www2.clackamas.edu/committees/cc/
